Getting an Apprenticeship
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Introduction and background
With an increasingly global economy, young people in the UK will need higher skill levels than in the past. Education and training are being reformed to meet the needs of the changing world and in 2013 students will stay on to 17 years of age, 18 years in 2014.  This is called Raising of the Participation Age (RPA).  

In a competitive job climate and at the time of an economic recession, competitiveness is rising.  As education is free until the age of 19 years, and an apprenticeship until 24 years, it’s often worth finding a course or apprenticeship that might suit you so you are in the best possible position when you leave school or college.
The changes in education and training give young people more choices than ever before however, more choices creates more confusion.  If you are not sure whether getting an apprenticeship is right for you, speak to Mr Woolford or your Form Tutor/Personal Tutor first.
HOT TIP…

Do your research!  Most jobs require some form of qualifications or training but not all jobs offer an apprenticeship route.
HOT TIP…

Even if you want to go for an apprenticeship, always apply to a similar college course at the same time.  Apprenticeships sometimes fall through but if you are offered a place at a college, this is secure (grades permitting).  You can always turn the place down nearer the time but you cannot apply once the college deadlines have passed.  In addition some companies ask you to carry out the theory side of the apprenticeship at a local college as they may not be a registered provider.  This is really very important advice to follow.
Statistics to keep in mind
· ‘By 2020 there will be 5 million fewer lower skilled jobs in Britain than there are today’ 

· ‘40% of jobs in 2020 will require a graduate level qualification’  
· ‘Apprenticeships have doubled in the last 10 years and are predicted to grow to 400,000 by 2020’ 

· ‘Almost 10% of 16-18 year olds who go straight out into the workplace become NEET (Not in Education, Employment or Training) because of the competition in the world of work’
· ‘Over the last 10 years 12 jobs have been created in the knowledge industry for every 1 elsewhere’…so knowledge is everything.
What other choices are out there for you?  
Education
Sixth Form, e.g. Collingwood College Sixth Form
Vocational Courses, e.g. The Surrey Heath Vocational Centre – NEW FOR 2011!
Higher Education (university)

Training
Internships
Training ‘on the job’ that may or may not lead to professional qualifications
Work

Full-time employment is not always the best idea in the current job climate
Gap year
A year out to do something like volunteering or work experience
Do you know about the new Surrey Heath Vocational Centre?
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This centre opened in September 2011 and currently offers the following courses:

Hairdressing

Beauty

Football Coaching

Public Services

Hospitality and Catering

Construction

Technical Theatre

Childcare**
** also on offer at Collingwood Sixth Form.
The SHAPE Vocational Centre is based at Tomlinscote School for all the SHAPE schools.

Finding an apprenticeship...how do I go about it!?
Follow the checklist below in order…

	Tick when 

completed

	1. Do your research!  

	

	2. Write a CV 

	

	3. Seek information and help 

	

	4. Find apprenticeship vacancies

	

	5. Apply

	

	6. More research…into the company/companies you have applied to

	

	7. Preparation, preparation, preparation! 

	

	8. Feedback

	

	9. Referees


	

	10. If you are having trouble finding an apprenticeship

	


1. Do your research!

Look at the kinds of apprenticeships you think you might like to apply for and find out what skills/qualifications you need, along with whether apprenticeships are offered in that occupational area.  Is going to do an apprenticeship a feasible option?  You can use ‘Pathfinder’, ‘Odyssey’, or ‘Careers Etc’ in the Careers Room of the VLE to help you.
2. Write a CV

In an ideal world you would tailor a CV to each apprenticeship you apply for but if you are sending out a CV to a number of companies, make sure it fits the skills they are looking for, e.g. mention work experience in the area you are looking for an apprenticeship in.  For information on how to write a CV see the ‘CV Writing help sheet’ on the VLE.  Mr Woolford is happy to look at any draft CVs if you email them to him.
3. Seek information and help
Speak to experts who can help you.  If you are still in College this would be your Form Tutor/Personal Tutor, Year Manager, Mr Woolford and your mentor (if you have one).  If you have left College, sign on to agencies designed to support young people with job hunting:

Training Provider – e.g. MIT for mechanics.  They have a whole range of employers who will take students for apprenticeships on a database.  There are usually specific training providers for specific apprenticeship areas – to find these speak to Mr Woolford or use a search engine on the internet.
4. Find apprenticeship vacancies

If you have signed up to an agency they will alert you every time an apprenticeship vacancy comes up that matches your CV and skills.  How else can you find vacancies?

Internet search engines – e.g. www.apprenticeships.org.uk is a good one for young people as it has an apprenticeship vacancy matching service.  Many employers upload opportunities onto this website and you can also add your CV in order to set up a profile and apply for advertised apprenticeships.
Word of mouth – you will be surprised how many apprenticeship vacancies come up when you tell friends and family you are looking for one.  The advantage of this is that they can recommend you.  Sometimes it’s not what you know, it’s who you know!

Writing off to companies – some companies offer apprenticeships but will not advertise because they are so popular and potential trainees find them.  Be one of them and send your CV with a letter telling them you would like to do an apprenticeship with them; if they do not have a vacancy they can keep your information on file for when they do!  This shows initiative and a proactive approach and will make you desirable to that business.

Apprenticeship adverts – keep your eyes peeled! 
Work experience employer – don’t be afraid to contact the company you went to for work experience, they may well have vacancies and they are more likely to help you if they know you and you did well with them.
5. Apply

Once you have found an apprenticeship advert or a company willing to support you through an apprenticeship programme, apply.  There are two ways an apprenticeship can work and you will need to speak to your employer about how they run their programme:

Company run apprenticeship – the company offers all the practical work and theory needed and they are registered to run every aspect of an apprenticeship programme.
College run apprenticeship – some companies are not able to provide the theory in order for you to pass your NVQ apprenticeship so you will have to apply to a local college in order to satisfy the theory element of your course, e.g. Farnborough College of Technology.

Don’t forget, either way you should always apply to a college as a back-up plan anyway as apprenticeships are renowned for falling through.  Colleges such as Farnborough are also able to help you with finding an apprenticeship because they work with employers already and have a database of people you could contact.  
You may have to send off a CV and covering letter (letter to introduce your CV) or complete an application.  Make sure what you write and the skills and experience you put down are the one’s they are asking for in that apprenticeship.

6. More research…into the company/companies you have applied to

There’s nothing a company likes more than interviewing a young person who is keen about them as an organisation.  This will make you stand out from all the other candidates so get online and research their website.  You can quote a success of theirs or what you really like about them from what you have read.
7. Preparation, preparation, preparation!

When you get this far and you are offered an interview, don’t let yourself down by being unprepared.  There’s no point putting lots of energy into applying for a competitive apprenticeship if you attend the interview late, don’t know where you’re going or who to report to, don’t come with the right paperwork or presentation they have asked for and have no idea what apprenticeships are about.  The interviewer will know straight away if you haven’t prepared.
8. Feedback

Once you have had your interview, whether you were successful or not, it’s always worth asking for feedback.  Don’t be afraid to ring up and speak to the interviewer or HR about why you were/weren’t successful, this is common and will help you for your next application.

9. Referees
Some people get to the point where they have been offered an apprenticeship and when the company check the references, the referee a young person has written down is either not prepared to provide a reference or doesn’t bother.  Choose people you know will write a reference about you and make sure they know you have applied to the apprenticeship you have so that they are expecting the reference request.

10. If you are having trouble finding an apprenticeship…
Don’t be disheartened!  Never ever give up, with the right attitude you will succeed.  Unfortunately we are in a job climate where there is little opportunity and apprenticeships are very difficult to find/hard to get, but that doesn’t mean you won’t be the one to get that apprenticeship.  Ask a company you would like to work for, for work experience – voluntary work experience is a great way to get known in that company and looks great on your CV.  It’s often all about ‘getting your foot in the door’.

Before you begin hunting for an apprenticeship, just reflect on the following and set yourself some action points:
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        How am I going to get there?
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My action plan:
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Where am I now?





Where do I want to be?
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