
Applying to College 

 
How to apply for college, post-16 
 
 
Introduction and background 
With an increasingly global economy, young people in the UK will need higher skill levels 
than in the past. Education and training are being reformed to meet the needs of the 
changing world and in 2013 students will stay on to 17 years of age, 18 years in 2014.  This 
is called Raising of the Participation Age (RPA).   
 
In a competitive job climate and at the time of an economic recession, competitiveness is 
rising.  As education is free until the age of 19 years it’s often worth finding a course that 
might suit you so you are in the best possible position when you leave school or college. 
 
The changes in education and training give young people more choices than ever before 
however, more choices creates more confusion.  If you are choosing to go to college, you 
are making a wise choice.  If however you are confused about what type of college or 
course is right for you, speak to Mr Woolford or your Form Tutor/Personal Tutor first. 
 
HOT TIP… 
Do your research!  Most jobs require some form of qualifications or training and 
some jobs/universities ask for specific courses to be studied post-16. 
 
Statistics to keep in mind 
 

 ‘By 2020 there will be 5 million fewer lower skilled jobs in Britain than there are 
today’  

 ‘40% of jobs in 2020 will require a graduate level qualification’ 

 ‘The top ten jobs available now did not exist in 2004’  

 ‘Today’s learners will have 10-14 jobs by the time they are 38’  

 ‘The biggest factor eliminating old jobs is technology’  

 ‘Half of our workforce today is not qualified beyond level 2’ (GCSE or equivalent) 

 ‘Almost 10% of 16-18 year olds become NEET (Not in Education, Employment or 
Training’  

 ‘Over 70% students studying STEM subjects in the UK are from overseas’   

 ‘60% of 19 year olds from a professional background study for a degree…fewer 
than 20% from lower socio-economic backgrounds do so’ 

 ‘We have the largest creative sector in the EU’  

 ‘We have four of the world’s top 10 universities’  

 ‘We will be looking for 234,00 more scientists and engineers by 2014’  

 ‘Apprenticeships have doubled in the last 10 years and are predicted to grow to 
400,000 by 2020’  

 ‘Over the last 10 years 12 jobs have been created in the knowledge industry for 
every 1 elsewhere’  

 ‘Talent, creativity and skill are the key lever for prosperity’.  
 
So as you can see, aspirations are rising, creativity is rising and competitiveness is 
rising.  Therefore gaining qualifications is the best way to put yourself in a better position 
for the future, particularly within STEM (Science, Technology, Engineering and Maths) 
industries and knowledge industries. 



Applying to College 

 
What choices are out there for you in education?   
 
Education Sixth Form, e.g. Collingwood Sixth Form College 

Vocational Courses, e.g. The Surrey Heath Vocational Centre  
 
Training Apprenticeships 
  Internships 

Training ‘on the job’ that may or may not lead to professional qualifications 
 
 
Do you know about the new Surrey Heath Vocational Centre? 

 

 
 
SHAPE will be offering the following courses: 
 
Hairdressing 
Beauty 
Football Coaching 
Public Services 
Hospitality and Catering 
Construction 
Childcare 
 
 
 
The SHAPE Vocational Centre is based at Tomlinscote School for all the SHAPE schools. 
 
 
 
 
 

                                       

Surrey Heath Area Partnership for Education       
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Applying for College…how do I go about it!? 
 
Follow the checklist below in order… 
 

Tick when  
completed 

1. Do your research!   
 

 

2. Find out open days / arrange a visit 
 

 

3. Seek information and help  
 

 

4. Obtain a copy of the college’s prospectus and application form 
 

 

5. Apply and make back-up applications 
 

 

6. More research…into the colleges you have applied to 
 

 

7. Preparation, preparation, preparation!  
 

 

8. Feedback 
 

 

9. Referees 
 

 

10. If you are having trouble getting onto a course… 
 

 

 
Year 10 and Summer Holidays before year 11 
1. Do your research!  

Look at the kinds of jobs/careers you think you might like to apply for in the future and 
find out what skills/qualifications you need.  Keep these in mind when choosing the 
course you are going to study post-16 (does this allow you access to the career you are 
hoping for?) and make sure you choose the correct subjects.  You can use ‘Pathfinder’, 
‘Odyssey’, or ‘Careers Etc’ in the Careers Room of the VLE to help you. 

 
Autumn Term of Year 11 
2. Find out open days / arrange a visit 

Look on the college’s websites for open days or speak to Mr Woolford if you are not 
sure.  You should visit every college you plan to apply to, even Collingwood Sixth Form 
College.  It’s essential you pick an environment that is best suited to you and runs the 
courses you are interested in.  You will only find out the former and in-depth knowledge 
about the latter if you visit.  At some colleges you can arrange for taster days to try a 
course before you apply – well worth doing! 

 
3. Seek information and help 

Speak to experts who can help you, e.g. your Form Tutor/Personal Tutor, Year 
Manager, Mr Woolford and your mentor (if you have one).  The College support you 
with post-16 options choices in a number of ways but you can always arrange for further 
personalised help and support.  In addition, check out www.ucasprogress.com for all the 
colleges and courses available locally. 

http://www.ucasprogress.com/
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4. Obtain a copy of the college’s prospectus and application form 
Try to get a copy of all of the college prospectuses as these tell you more about the 
course on offer and often contain the application form.  Some colleges have a strict 
online application so make sure you find out the way in which you need to apply for 
each college.  The Collingwood College Careers and IAG Department do stock 
prospectuses for all of the local colleges. 

 
Ideally by November, definitely by December  – check individual college deadlines 
5. Apply and make back-up applications 

Once you have decided which college you want to apply to and what courses you would 
like to study, complete your applications.  You should always apply to more than one 
college in case you are not offered a place at your first choice.  Once a course becomes 
full, new applications are not considered despite your grades so it pays to apply early 
and to apply for as many colleges as possible.  You can keep all places offered to you 
and decide once you get your results which offer you would like to accept – holding 
multiple places is common practice so don’t be afraid to do this. 
 
HOT TIP! 
How to make a successful college applications: 

 Make sure it is neat and tidy 

 Read instructions (black ink/CAPITALS) 

 Answer all questions fully 

 Make sure you check closing deadlines 

 Enter your predicted grades 
 

6. More research…into the colleges you have applied to 
There’s nothing a college likes more than interviewing a young person who is keen 
about them as an institution and often what you know and like about the college will 
come up at interview.  Know your answer!  Research and having a clear career goal will 
make you stand out from all the other candidates who have applied to that college. 

 
7. Preparation, preparation, preparation! 

When you get this far and you are offered an interview, don’t let yourself down by being 
unprepared.  There’s no point putting lots of energy into applying for a college if you 
attend the interview late, don’t know where you’re going or who to report to, don’t come 
with the right paperwork they have asked for and have no idea what the course you 
have applied for is about.  The interviewer will know straight away if you haven’t 
prepared. 

 
8. Feedback 

Once you have had your interview, whether you got the college place or not, it’s always 
worth asking for feedback.  Don’t be afraid to ring up and speak to the college about 
why you were/weren’t successful, this is common and will help you for your next 
application. 
 

9. Referees 
Some people get to the point where they have been offered a place and when the 
college check the references, the referee a young person has written down is either not 
prepared to provide a reference or doesn’t bother.  Choose people you know will write a 
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reference about you and make sure they know you have applied to the job you have so 
that they are expecting the reference request.  This is usually your Year Manager. 
 

10. If you are having trouble getting onto a course… 
This should never be the case if you have applied to the correct course for your 
predicted grades and if you have applied early on in the Autumn Term of year 11.  If you 
are struggling, please make sure you speak to your Form Tutor or Mr Woolford. 

 
Russell Group Universities and other useful information 
 
Russell Group Universities include: 
Birmingham   Leeds     Belfast 
Bristol    Liverpool    Sheffield 
Cambridge   London School of Economics Southampton 
Cardiff    and Political Science  UCL 
Edinburgh   Manchester    Warwick 
Glasgow   Newcastle 
Imperial College London Nottingham 
Kings College London Oxford 
 
Some of these have very strict criteria and will ask that you passed your exam in a subject 
first time – some do not like retakes.  In addition, acceleration is not a disadvantage.  The 
university will just want to know that if you took your Science early for example, you have 
kept the subject going somehow so that they are confident you do not have a void in you 
knowledge.  You could well be tutoring younger students in the College and that would be a 
way that you can say you have kept your subject going since passing the exam. 
 
There are some subjects that universities do consider as ‘soft subjects’ and these are 
usually the newer subjects.  More traditional subjects are sometimes looked upon more 
favourably by these universities – not all share the same view however.  It’s worth also 
remembering that you do not always have to study a subject at A Level to do it at degree 
level, e.g. Law, Psychology etc. 

 
Before you begin college applications, just reflect on the following and set yourself some 
action points: 
 
 
 

        How am I going to get there? 
 
 
 
 
 

 
My action plan: 

 

  
 

  

Where am I 

now? 
Where do I 

want to be? 


